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OBPA30OBATE/IbHOE OBPASOBATE/IbHOE

" - YUPEX/EHVE "IETCKUN CALL
YUPEKOEHWE "AETCKAVL o) o omawka” noc. uneu-

CAL N22 "POMALLKA" MOC. 10pT LIAIMHCKOTO

YUPWU-IOPT LUAJTMHCKOIO  MyHULIMNAJSIBHOTO PAOHA"
MYHULIMNANBHOIO [Hata: 2025.10.15 10:13:17
PAVIORA" o 1.  O6uue MoJI0KeHUs

1.1. TlonoxxeHue 06 opraHu3alMK y4€Ta BOCIUTAHHUKOB U BEJACHUS KypHaJla yueTa
MOCEIIaeMOCTH BOCTTUTaHHUKOB (nanee — [Tomoxenue) B MBJIOVY «/lerckwuii cam Ne 2
«Pomamka» noc. Yupu-lOpt» (nanee — JIOY) BBOAUTCA C LENIbIO CUCTEMATHU3AIUU
npoiiecca coopa U o0paboTKu MHGOPMALIUM O MOCEIIEHUH BOCITUTAHHUKAMU TPYIII
JOYV.

Hacrosmee Ilonoxxenue paspaborano B cooTBeTcTBUU DenepalbHOrO 3aKoHA OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanun», [Ipukazom
Mumnnpocemennsi Poccun ot 31 uronst 2020 1. Ne 373 «O6 yrBepxaenun [lopsiaka
OpraHu3alMid M OCYIIECTBICHHUS 00pa30BaTEIbHOW JEATEIBHOCTH MO OCHOBHBIM
oOmieoOpazoBaTeNbHBIM ~ MporpaMMaM -  00pa3oBaTelbHBIM  IIporpaMMaM
JIOIIKOJIbHOTO 00pa30BaHus» ¢ U3MEHEHUAMHU OT 25 okTs0ps 2023 roga, ycrasa 10V,
TpeboBanusimu  Canurtapueix npasun CII  2.4.3648-20
CaHUTapHO-3MUIEMUOJIOTHYECKME TpeOOBaHUA K OpraHu3alusM BOCHUTaHUS U
oOyueHus, OTAbIXa M 03JI0pPOBJICHUS AeTel u Moioaéxm» o 28.09.2020 r. Ne 28, ¢
LEJIbI0 periaMeHTaluu padoThl MO0 YUYETY MOCEIIEHNUS BOCIUTAHHUKOB U OIpeeNsieT
NOPSIIOK JACHCTBUM BCEX KaTeropuii paOOTHUKOB YUpEXKACHHS, YYACTBYIOIIMX B
paboTe ¢ BhIllIeHa3BaHHOU JokyMeHTaruel, [Ipukazom Munnpocsemenus: Poccuu ot
06.11.2024 Ne 779 «O0 yTBep>KACHUM MEPEUHS JOKYMEHTOB, MOATOTOBKA KOTOPBIX
OCYIIECTBISICTCS MEAArorndecKuMu pabOTHUKAMU TPU pealn3aliil OCHOBHBIX
o0mieo0pa3oBaTeibHbBIX ~ MPOrpaMM, OOpa3OBaTEIbHBIX  MPOrPAMM  CPEIHETrO
npodeccruonansHoro 00pazoBanus», [loctanoBinenuem IIpaBurenncTBa YeueHckon
PecnyOmuku ot 31 nekaOps 2014 roga N 259 «O6 ytBepxknenuu [lopsiaka B3umaHus
POIMTENBCKOM IJIAThl 33 IMPUCMOTP MU YXOJ 3a JETbMH B TOCYJAapCTBEHHBIX WU
MYHUIUTIATBHBIX 00pa30BaTEIbHBIX OPTaHU3AIUAX, PEATH3YIOIIMX 00pa30BaATENbHYIO



nporpaMmy JOLIKOJBHOTO o00Opa3oBanus, W Ilopsiaka Ha3HAyeHUsT W BBILIATHI
KOMIICHCAllMK YaCTH POJUTEIILCKOW IIIAThl 3a MPHUCMOTP WU YXOJ 3a JETbMHU B
FOCYJIapCTBEHHBIX U  MYHHIIMIAIBHBIX  OOpa3oBaTENbHBIX  OpPTraHU3ALMIX,
peanu3yronmx o0pa3oBaTENbHYI0 NPOrpaMMmy JOLIKOJBHOTO OO0Opa3oBaHus» (C
n3MeHeHusiMu Ha 13 ¢eBpans 2024 roga), YcTaBoM U JIOKaJTbHBIMH HOPMATHBHBIMU
aKTaMH JJOIIKOJBHOTO 00pa30BATEIbHOIO YUPEKICHHUS.

2. 3agaum y4yéta nocemenusi Bocnutanuukamu J[0Y
2.1. Kypnan ydera TOCEIIaeMOCTH BOCHUTAHHUKOB CIYXKUT JJIs  ydera
MOCEIIAEMOCTH JIeTe B YUpPEKIACHUSX, B TOM YHCIE B LEISAX MOCIEAYIOIEro
HAYUCJICHUS] CYMM, MMPUYUTAIONIUXCS K YIUIATE POAUTEISIMU 3a COJEpKAHUE JETEH B
atux yupexaeHusx (IIpunoxenue Nel).
2.4. OoOecrieueHUss KOHTPOJISI 32 CBOEBPEMEHHOW SIBKOM BOCIHUTAHHUKOB B
VYupexeHue, BbISIBICHUS OMO3/aBIINX UM HE SIBUBIIUXCS JETEH.
2.5. ®ukcupoBaHUs MPHUX0/1a BOCIIUTAHHUKOB B Y UpEKICHHUE.
2.6. Yuéra (dakTtuyeckoro mnpeObIBaHUSA, BpEeMEHH OOJIe3HH, W JApyTrux (opm
OTCyTCTBUS BocnuTaHHuKa B JIOVY.

3. TpeGoBanus K BeleHUIO Ta0eJbLHOT0 YU46Ta BOCNUTAHHUKOB B JIOY
3.1. JIns BepeHus tabenpHOro y4éra BocnuTaHHUKOB B JIOY (mpunoxenueNe 2)
Ha3HAYaeTCsd CTApUIMi BOCHUTATENIb M MEAMWIIMHCKAas CecTpa, B TpYIIax
OTBETCTBEHHBIMH 32 BEJEHUE IKypHalTa yd4€Ta TMOCEHaeMOCTH Ha3HAYAIOTCS
BOCITUTATEIIH.
3.1. B ciayuyae HEBO3MOXXHOCTH BPEMEHHO HCIOJHATH OOS3aHHOCTU IO BEICHHIO
Ta0eNBbHOTO yd4YeTa Ha3HAYEHHBIM COTPYIHUKOM, 3aBenyrommii JIOY Ha3Hauaer
IIPUKA30M Ha 3TOT IIEPUOJ IPYTOro OTBETCTBEHHOI'O UCTIOJHUTEIS.
3.2. Bce paboTHHKH, B 0043aHHOCTH KOTOPBIX BMEHEHO BEICHHE TaOEIbHOTO yuéTa
U OKypHAJ YyyeTa IMOCENIaéMOCTH BOCIUTAaHHUKOB, B 0053aTEIIbHOM MOPSIKE
3HAKOMSTCS ¢ HacTosiuM [lonokeHnemM noj pocnuchk.
3.3. Pa®oTHUK, OTBETCTBEHHBIM 3a TaleNbHBIA YYET 00s13aH BECTH YUET
npeObIBaHMSI, KaKIBIM BOCTUTaHHUKOM Tpynmsl 1 JIOY.
3.4. BxiroueHue BOCIIUTAaHHUKA B Ta0eb M UCKIIFOYEHUE U3 HETO MTPOU3BOJIUTCS Ha
OCHOBAHMH MPHUKAa3a O 3aUMCICHUU U OTUYHUCIICHUU BOCITUTAHHUKA.
3.5.  ExenneBHO pabOTHUK, OTBETCTBEHHBIN 32 TAOETBHBIN yU€T, COOMpPAET TaHHBIE O
npeObIBaHNM BOCTIUTAaHHUKOB B JIOVY.
3.6. Bocnurarenu rpymnmn o0si3aHbl YBEIOMIISTh paOOTHUKA, BEAYyLIET0 Talelb IO
JOY, exenHeBHO 00 OTCYTCTBMHM peOEHKA B TpPyNIe ¢ yTOYHEHUEM MPUYHHBI
OTCYTCTBHUS, HA MOMEHT 3arOJHEHHUS JKypHaJIa TOCEIAaeMOCTH WU CIa4u TaOens B
OyXraiaTepuio.
3.7. B nmnopsanke HCKIOYEHUS, OTAEIbHBIM BOCHUTAHHUKAM, [0 3asBICHUIO
poautenei (3aKOHHBIX IIPeICTaBUTEIIEN ), MOYKET CMEIAThCs BpeMsl TPUX0/a, YX01a U
npeobiBanus pedbénka B JIOY. B cBasu ¢ stum 3aBenyrommit [I0Y odopmisier
BHYTPEHHUI MpUKa3.
3.8. B nomxHOCTHBIE 0O0S3aHHOCTHM PAOOTHHUKOB, OTBETCTBEHHBIX 3a TaOeJIbHbBIN
y4€T, BBOAATCA (DYHKIIMU:



3.8.1. Benenwue yuéra cnmrcouHoro cocrara rpymi u o J10VY.

3.8.2. BHecenme B CIHMCOK W3MEHEHHWH, CBSI3aHHBIX C MPUEMOM, OTUHCIICHHUEM,
nepeMelienremM BocnutanHuka B JIOVY.

3.8.3. Konrtpomns pakTuyeckoro BpeMeHu npedpiBaHus BOCIUTaHHUKOB B JJOY.
3.8.4. Benenwne TabenbHOTO yuéTa C OTBETCTBEHHOCTHIO 32 IPaBUIILHOE OTPAKEHUE B
Tabene BpeMeHu npedbiBaHus pedéuka B JJOY.

3.8.5. Ilpexacrasnenue Tabemns Ha pacu€T B OyXTalTEpPHIO.

3.8.6. KoHTpoJb CBOEBPEMEHHOCTH MPEIOCTABICHUS U MPABMIBHOCTH 0OPMIICHHUS
JIOKYMEHTOB, TOJTBEpXKAAIOIMX MpaBo BocnuTaHHUKOB [IOY Ha oTcyTcTBHE B
JIETCKOM CaJly: CTIPaBKH 10 00JIE3HU, OTIYCK poUTeNeH (3aKOHHBIX MPEACTaBUTENECH ),
CaHATOPHO-KYPOPTHOE JICUCHUE, PYTUe MPUUUHBI.

3.9.  JlanHble 0 BOCIUTAaHHUKAX BHOCSTCSA B TaOe€db B CTPOIOM COOTBETCTBHUU C
WCITOJIHEHHEM CIIHCKA TPYTIIbI, YTBEPKIEHHBIM IIpUKa3oM 3aBeayromero JJOVY.

3.10. Bocmurarenu rpynm HECYT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH CBEIICHUIA,
Ka4yeCTBO BEJICHUS KypHaJa y4eTa MOCEeIaeMOCTH BOCTUTAHHUKOB.

3.11. 3a [OCTOBEpPHOCTH CBEICHWW, KAadyeCTBO BeJACHUS Tabels  Hecér
OTBETCTBEHHOCTh pa0OTHHK, OTBEYAIOIIHIA 32 €r0 BEJCHUE.

3.12. B cmyuae ecnu MpOW3BOIAUTCS MEPEBOJ BOCIUTAHHUKA B JAPYTYIO TPYNIy B
TEUEHHE KaJeHAapHOro Mecsia (Io3/IHee MEepBOro yuciia), B Tabesne MpoCTaBIIsSIIOTCS
JTHU TIPeOBIBaHUS 110 TIOCJICIHUN JICHB (BKIIOUUTEIHLHO) B TAHHOW TPYIIE, a C JIAThI
MepPEeBO/Ia MPOCTABIISIETCS «BBHIOBLT B TPyIITy Noy.

3.13. Cnmucoxk BOCIHUTAaHHUKOB COCTaBisieTcsi B aindaBUTHOM mopsiake. Damwunus,
UMs, 3alHCHIBAIOTCS B Tpade moaHOCThIO. [Ipu 3TOM TIIATENHHO BBIBEPSETCS
Hamucanve (aMuiIMd, UMEHU B COOTBETCTBUU C JOKYMEHTOM (CBUAECTEIHCTBO O
poxkneHuu peoénka). B cnydae cmenbl haMuiIuu, UIMEHH, HOBBIC JIaHHBIE BHOCSTCS B
Tabenb TONBKO TMOCTE W3JaHUS COOTBETCTBYIOIIETO TIpUKa3a 00 W3MEHEHUU
NIEPCOHANBHBIX CBEJICHUI Ha OCHOBAaHUH Y OCTOBEPSIOIIECTO JOKYMEHTA.

3.14. KXypnHanm ydera TMOCEIIAEMOCTH BOCIUTAHHUKOB 3aIlOJIHACTCS HAa KaXKIyIO
TPYIIY OTACIBHO.

3.15. JIau mocemieHus peOCHKOM YUpexXJACeHHs B >KypHaJe yuyeTa IMOCEIIaeMOCTU
BOCITUTAaHHUKOB HE OTMEUAIOTCS, JHU HEMOCCHICHUS OTMEUYalTCsI B
COOTBETCTBYOIIEH rpade Oyksoit "H", BeixonHbIe 1HH - OykBO# "B".

KypHasm ydera mMOCEmaeMOCTH BOCHUTAHHUKOB TIOJIHACHIBAETCS OTBETCTBECHHBIM
JUIOM, Ha3HAYEHHBIM  PYKOBOJUTEIEM  YyUpeKIeHHs  (BOocHHUTAaTeleM) U
PYKOBOJIUTEIIEM YUPEHKICHHUS.

4. 3akar04UTeJbHbIE MOJ0KECHUS
4.1. XKypHan ydéra nocenaeMocT BOCHUTaHHUKOB B JIOY BocnuTaTensiMu BeaeTcs
B OyMa)XHOM BapUaHTE.
4.2. Ilpu 3anonHeHU B OyMaKHOM BapHaHTE — 3aMKMCU BEAYTCS IIAPUKOBON PYUYKOU
CUHEro IIBeTa, YETKO U aKKypaTHO, 0e3 ucnpasienuil. Mcnpasnenus, caenaHHbie B
UCKIIIOUUTENBHBIX —ClIy4asiX, OrOBapHBAIOTCSA BHU3Y CTPAHUIBI 3a MOAMHUCHIO
OTBETCTBEHHOTO. He nomyckaercs noguepkuBaHue, CTUPAHUE, 3aUCH KapaHIalloM.
4.3. Tabenp yuéra mpeObiBaHusa BocnuTaHHUKOB B JIOY Benércs B OymMakHOM HU
AJIIEKTPOHHOM BapHUaHTE.



4.4. Tlpu 3anonHeHuu Tabens ydéra mNpeObIBaHUS BOCHUTAHHUKOB W JKypHaia
MOCEIIAEMOCTH HE JOIYCKAKTCS UCIPABIECHUS, IOMAaPKH, BbI3bIBAIOIINE COMHEHHMSI B
NPaBUILHOCTH BHECEHHBIX U3MEHEHUM.

4.5. BBOJ AaHHBIX YUY€Ta NOCEIIEHUS MPOU3BOIUTCS C pa30MBKOM MO JTHSAM.

4.6. [Jlatoii, coctaBmeHusi Tabens yuéra mnpeObiBaHHs BocmuTaHHUKOB B JIOVY
ABJIAETCS MOCIEAHEE YUCIO OTYETHOIO MecALIA.

4.7. Tabenmp monmUCHIBaeTCA BocmHUTaTesieM U 3aBenyronmuMm  JIOY, a Takke
BOCIIUTATEIISIMU TPYII U MEpeIaeTcsi B OyXraiTepuio.

4.8. KoHTpomb 3a BeJileHueM KypHaia U Tabesnst yuéta npeObIBaHUs BOCIIUTAHHUKOB B
OV ocymecTiisieTcs HE MeHee 2-X pa3 B roj 3aseayronmum JOY.

4.9. Tlo uToraM KOHTPOJS PYKOBOAMUTENb YUpEXKJACHUS BIpaBe INPUMEHATHh K
OTBETCTBEHHOMY JIUILYy MEPHI OOLIPEHNS U B3bICKAHUS.

4.10. TabGenp siBNsieTCA YYETHBIM JJOKYMEHTOM, CPOK XpaHEHHUS HE MEHee 5 JIeT.

5. 3aKII0YHNTEIbHbIE MOJI0KEeHUA
5.1. Hacrosimee IlonoxkeHue SBIAETCS JIOKAJIbHBIM HOPMATHUBHBIM  aKTOM,
npuHuMaeTcss Ha IlemarormyeckoM CcoBeTe JIOIIKOJBHOTO 00Pa30BaTEILHOTO
YUPEXKACHUS U YTBEPKIAETCS (JIMOO BBOAUTCS B JEUCTBHE) MPUKA30M 3aBEIYIOLIETO
JOIIKOJIBHBIM 00pa30BaTEIbLHBIM YUPEKICHUEM.
5.2. Bce wu3MeHEHMS © JONOJHEHHS, BHOCHMEBIC B HacTtosmee Ilomoxkenue,
opOpMIISIFOTCSI B~ THCBbMEHHOH  (GopMe B COOTBETCTBHHM  JEHCTBYIOIIUM
3aKOHOJATeILCTBOM Poccuiickon denepanuu.
5.3. Jlannoe IlonoxeHne npruHUMAETCsl HA HEOMPEIEeIEHHBIN CPOK.
5.4. Tlocne nmpunstus IlonoxkeHus (WM M3MEHEHUH W JIOMOJHEHUM OTACITBHBIX
IIYHKTOB W Pa3/eiioB) B HOBOM peAaKIMM TPEAbIayIias peAakius aBTOMATHUYCCKH
YTPAUYUBAET CHUITY.



IMpunoxenune Ne 1
JKypPHAJ y4eTa MocemaeMoCcTH BOCIHTAHHUKOB

MynuuunaabHoe 0I0/keTHOE J0UIKOJIbHOEe 00pa30BaTe/IbHOE YUpeKIeHHe
«IETCKHHU CAI Ne 2 «POMAIIKA» IIOC. YUPH-IOPT
HAJINHCKOI'O MYHUIIUITAJIBHOTI'O PAUOHA»

AKYPHAJ
yuera nocenaeMoCcT BOCIUTAHHUKOB rpynmnsl J1OY

Havar: . . T.

OxoHueH: . . r

noc. YUupu-tOpr



Metoauyeckue ykazanus k [Ipukasy MunucrepcrBa punancoB P® ot 15 nekabps
2010 r. N 1731 1o 3amoaHeHuIo )KypHaja IOCENaeMOCTH.

Kypnana mocemaemoctu gereii (¢. 0504608) (manee - Tabensb (¢p. 0504608) ciryxut
JUIST ydeTa TIOCEIIaeMOCTH JIeTeld B YUYPEKICHUSX, B TOM YHCIE B IIEISIX
MOCJICYIONIETO HAYUCICHUS CYMM, MPUYUTAIONIUXCS K YIUIaTe POAUTEISAMH 32
collepKaHue NeTeld B ATUX yupexneHusx. Tadensb (. 0504608) zamomusercs Ha
KOKIYI0 TPYIIy OTACIbHO. JIHM TocemeHus peOEHKOM YyUpekIeHHUs B Tabene He
OTMEYAIOTCS, JHH HETOCEHICHUS OTMEYAIOTCS B COOTBETCTBYIOIIEH rpade OykBoi
"H", BeIxonHbIC THU - OykBoli "B

xypHana mocemaemoctd (. 0504608) moamuchiBaeTCss OTBETCTBEHHBIM JIUIIOM,
Ha3HAYCHHBIM PYKOBOJUTENIEM YUpPEKICHUS (BocmiUTaTeseM) u
PYKOBOJHTEIIEM  YUPEKICHUS.

Hcnonb3yetcs TonbKo 1Be OykBbI «H» 1 «B» 1 HeT Hukakux OykB «b». Toybko cuHen
WJIA YEPHOU PYUYKOM.
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VcnoBHble 0003HaYEHUS
H - oTcyTcTBYIOIIHE THI
B — BbIXOAHBIE THU

Ipunoxenne Ne 2
Ta0esIb MOCEeNaeMOCTH TPYIIIBI

YTBEPXIAIO
3aseayromuit MBJIOY
«Jlerckuii cag Ne 2 «Pomarkay»
noc. Yupu-tOpt»

M.B. Maxaxuesa
. .20_r
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